[image: ]Blair Drilling Ltd
Running our business safely during coronavirus (COVID‑19)

Working on site

We will not ask someone who is self-isolating or required to self-isolate to come into work.  
To keep employees safe, we will:
· make sure on-site employees can spot symptoms
· tell workers with symptoms to quarantine immediately
· explain new procedure and provide training where necessary
· consider vulnerable employees when making decisions, and to prevent discrimination


How to ensure social distancing on site

We will:
· stay 2m apart from other employees and customers 
(or 1m with risk mitigation where 2m is not viable)
· wash hands and clean surfaces frequently
· remind people to keep social distance
· keep the number of employees on site to a minimum
· have one person at a time in restricted areas e.g. kitchen
· keep on-site activity time as short as possible
· space out chairs and workstations
· work side by side or back-to-back rather than face-to-face
· have fixed teams to minimise exposure
· provide training for workers on new ways of working

Where we cannot stay 2m apart (or 1m with risk mitigation where 2m is not viable), we will:
· wear a face covering
· only work together up to 15 minutes at a time
· work side by side or back-to-back rather than face-to-face
· have fixed teams to minimise exposure


Handling goods, equipment, merchandise and vehicles

To reduce the risk of the virus coming into the workplace through goods or vehicles, we will:
· minimise contact at drop-off and collection
· make sure workers handling goods know to wash their hands more often
· provide more handwashing facilities and hand sanitisers
· have a process for cleaning goods coming into the workplace or onsite
· sanitise all hand tools, controls, machinery and equipment after use
· frequently clean anything that’s touched regularly (such as buckets, site equipment, door handles, pump handles and printers)


Protecting customers and visitors on site

For businesses where staff are in contact with the public, all staff and customers must wear a face covering by law unless they’re exempt.  We will:
· provide face coverings to all employees (but they are allowed to wear their own if they prefer). 
· use signs and provide clear information to customers and visitors when they arrive
· encourage customers to use hand sanitiser or handwashing facilities when they enter the premises




Working off site and in other people’s homes

When we are working off site, we should minimise the risk of passing infection on to other people.  We will:
· wash our hands when we arrive and leave
· wear gloves and a face covering when indoors
· stay 2m apart from customers and other people (or 1m with risk mitigation where 2m is not viable)
· not share tools & equipment
· carry hand sanitiser if there’s nowhere to wash our hands
· sanitise all hand tools, controls, machinery and equipment after use 
· remove all waste and belongings at the end of a job and arrange with the householder how to safely dispose of the waste.

Keeping employees safe when they travel for work

We will:
· only travel for essential work
· allocate vehicles to drivers if possible
· keep company vehicles clean
· if staying away, make sure accommodation meets social distancing guidelines
· keep a log of who is staying where
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